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Registration process

To be able to participate to bid requests issued for the Covid emergency in Italy, every vendor have to register to
the vendor portal.

The registration process is composed by 3 macro-step
1. Submit basic company info in the registration portal
2. Create a user account or use an existing Microsoft/Office 365 user account
3. Complete the registration process by submitting company info and procurement items the vendor is able to deliver



Submit basic company info

The registration process starts by connecting to the url:

https://Registrationcovid.invitalia.it

https://registrationcovid.invitalia.it/


Submit basic company info

The vendor must fill the form and press 
the send button

Company name

Basic info of company 
representative

Language



Submit basic company info

Once the form is submitted, the portal 
will inform the user that he will receive 
a main within 5 minutes to continue the 
registration process



Submit basic company info

Link to start the registration process

The mail contains a link to the supplier 
registration process portal



Create a user account or use an 
existing one

If the submitted email is already registered as Microsoft account or Microsoft Office 365 tenant, the vendor have to submit
the credentials associated to that email. Othrwise, the account creation process will start.
User experience may vary depending on the user location.
The last step of the process is granting the permissions request by the Vendor portal.

Grant the permissions 
to the app



Press next at the welcome page

Complete the registration process



Please specify the state in which
the company operates

Complete the registration process



Accepts the terms and conditions 
required to become a registered 
vendor

Complete the registration process



Verify the name of the company and 
add a physical address for it.

Moreover, specify the main email 
address of the company. The address 
will be used to notify new bid 
invitations and purchase orders.

Complete the registration process



Verify the name and surname of the 
first contact of the company. In 
general, this is the user that has 
started the registration process.

Complete the registration process



Type the VAT number or USCI code 
linked to the company.

Optionally you can specify a fiscal 
code

Complete the registration process



The user can specify one or more 
procurements items the company 
sells.
The vendor can can add single items 
or whole categories.

It is strongly suggested to specify at 
least one category.

Complete the registration process



Press finish to confirm all info 
submittend.

Once confirmed, the user will not be 
able to change procurement info.

The Vendor portal will allow however 
to change company info like 
addresses.

Complete the registration process



Once the registration process 
completes, the registration portal will 
show a final message to the user

Complete the registration process



Complete the registration process

Link to the vendor portal

Once the registration process has 
completed successfully, a mail with the 
link to the vendor portal is sent to the 
user


